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1. O0mue mMoJI0KEeHUS

1.1. Tlonoxxenue 00 DdIEKTPOHHOM JOKYMEHTOOOOpPOTE U TMOPSIKE €ro
OCylIecTBICHUSI B MyHUIUNAIbHOM  001€00pa30BaTEIbHOM  YUPEKIACHUU
cpennelr obmeoopazoBatenbHoi mikosie No7 1. Kamenku (manee — Ilonoskenue)
peryaupyer BOMPOCHI, CBSI3aHHBIE C BBEJIEHUEM 3JIEKTPOHHOTO JJOKYMEHTO000pOoTa
1 nopsakoM ero ocymectsiieHnsa B MOY COILL Ne7 (anee — opranusarusi).

1.2. [Tonoxenue pazpabOTaHO B COOTBETCTBUH C:

« TpynoBeiM kogekcom Poccutickon @enepanuuy;

o ®enepanbHbiM 3ak0HOM OT 06.04.2011 Ne 63-@3 «OO0 37€KTpOHHOM
MO/IITHACHY;

o ®enepanbHbM 3aKOHOM OT 22.10.2004 Ne 125-®03 «O0 apxuBHOM Jielie B
Poccniickon @enepanum»;

» ®enepanbHbiM 3ak0OHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX».

1.3. B [1os0eHUU UCIIOJIB3YIOTCS CIIEYIOIIUE ONPEACICHUS:

DJIEKTPOHHBIN JOKYMEHTO000POT — CO3/IaHKE, UCIIOJIB30BAHUE U XPAHEHUE
paboTtonareneM, paOOTHUKOM WJIH JIMLIOM, TOCTYHAIOLUIMM Ha paboTy, JOKYMEHTOB,
O(OpPMJIEHHBIX B AJIEKTPOHHOM BUJIE 0€3 AyOIMpOBaHUs Ha OyMa>KHOM HOCHUTEJE.

JJIEKTPOHHBIN  JOKyMeHT (namee — 3JJI) — JOKYMEHTHPOBAHHAs
uH(popmalus, NpEICTaBICHHAs B JJIEKTPOHHOHM (QopMe, TO €CTb B BHUJIE,
OPUTOAHOM JUJISi BOCIHPHUSITUSL YEJIOBEKOM, C HCIOJIb30BAHUEM SJIEKTPOHHBIX
BBIYMCIIUTENbHBIX MalIMH, a TakKkKe s MepeJayd 1o HWH(OpManuoHHO-
TEJIEKOMMYHUKAILIMOHHBIM CETSM WM 00paOOTKH B UHPOPMALMOHHBIX CUCTEMAX.

YcuwieHHass HeKBAJTM(UUUPOBAHHAS JJIEKTPOHHAs MNOANUCH (Jajnee —
YHOII) — Bux 3JEKTPOHHOM TMOANUCH, KOTOpas: IMOJydyeHa B pe3yjibTare
Kpunrorpadguyeckoro npeodpazoBaHus UHGOPMAIMKH C UCIOIH30BAHUEM KITIOUa
JIEKTPOHHOM MOANMCH; IO3BOJSET ONPENEIUuTh JuLo, noxanucasmee O /;
NO3BOJIIET OOHApPYKUTh (PaKT BHECEHUs M3MeHeHHH B O]l mocie MOMEHTa €ro
NOJANMCAHMS; CO3AAETCS C UCIOJIB30BAHUEM CPEICTB MIEKTPOHHOM MOINCH.

YcuwienHas KBaau(@UUMPOBAHHAS JJIEKTPOHHAs MNOANNCH (najiee —
YKO3II) — snexkTpoHHas MOANNUCH, KOTOPasi COOTBETCTBYET BceM npu3HakaMm Y HOII
U CJIEIYIOLIUM JOTOIHUTEIbHBIM TPU3HAKAM:

o KJIFOU TPOBEPKHU DJEKTPOHHOW MOAMMCH YKa3aH B KBATU(DUIMPOBAHHOM
cepTuduKare;

o JUISL CO3/IaHUS U MPOBEPKHU AIEKTPOHHOMN MOJIUCU UCIIONB3YIOTCS CPEeACTBa
AIIEKTPOHHON TOJANKUCH, UMEIOIINE MOJATBEPKIACHHE COOTBETCTBUSA TPEOOBAHUSM,
ycraHoBieHHbIM B ®DeneparibHoM 3akoHe oT 06.04.2011 Ne 63-®d3 «O06
BJICKTPOHHOM TMOJIITUCH.

HoanmucaHHbIi 3JIEKTPOHHBbINA JOKYMeHT (naJsiee — I19/1) — snekTpoHHBIN
JOKYMEHT C MPUCOEAMHEHHOM 3JIEKTPOHHOM MOANUCKHIO, KOTOpas Obljla CO37aHa Ha
ocHoBe D/l M KII04a 371E€KTPOHHOM MOAMHKCH.



2. UndopmaumoHHas cucTeMa 3J1eKTPOHHOI0 JOKYMEHT0000poTa U
BBe/JCHHUE JIEKTPOHHOI'0 JOKYMEHT0000POTA B OPraHU3alum

2.1. ®opmMupoBaHHE, UCTIOJB30BAHHUE, TOCTABKA, OTIpPaBKa W xpaHeHue O]
OCYUIECTBIISIOTCS CPEJCTBaMU UHPOPMAIIMOHHOM crcTeMbl paboToaarens (fgaiee —
CUCTEMA AJIEKTPOHHOTO JOKYMEHTO0O0pOTA).

2.2. JlocTynm K cHUCTEME DJIEKTPOHHOTO JTOKYMEHTOOOOPOTa OCYIIECTBIISICTCS
nyTeM OQOpMIICHHS KOPIOPATHUBHOM YYETHOW 3allMCH Ha KaXXJI0ro pabOTHHKA,
YUYaCTBYIOIIETO B 3JIEKTPOHHOM JIOKYMEHTOOOOPOTE.

2.3. UtoObsl pabOTHHUK TMepemnien Ha AJICKTPOHHBIH JOKYMEHTOOOOPOT, €ro
YBEJOMIIAIOT B CJIEIYIOLIUE CPOKH:

* B JICHb IIpreMa Ha paboTy u 3a OAuH pabouuii AEHb A0 TOrO, KaK JOMYyCTST
paboTHUKA K paboTe C UCIOJIb30BAHUEM DJIEKTPOHHOIO JOKYMEHTO000pOTa, — JJIs
JIUI, MPUHUMAEMBIX Ha paboTy B OpraHU3aIINIO;

e3a HENENI0 J0 JOoMycka K paboTe C HCHOJB30BAaHUEM HIIEKTPOHHOIO
JIOKYMEHTO000pOoTa — JIJIsl BceX paOOTHUKOB OpraHU3alluy.

2.4. DNEKTpOHHBI JTOKyMEHTOOOOPOT BBOJMUTCS C JaThl, YCTAHOBJIEHHOM
MPUKA30M JUPEKTOpa OpraHU3alllK, B OTHOIICHUH PAOOTHUKOB, COTJIACHUBIIHUXCS
Ha  B3auMoJeiicTBUe ¢  paborojareieM  MOCPEICTBOM  BJIEKTPOHHOIO
JOKyMEHTOO0OpOTa, HO HE paHee JHS HUCTEYEHUs CpoKa YBEAOMIICHUS,
YCTAaHOBJIEHHOTO B ITyHKTE 2.3 Ilonoxenus.

2.5. Ilepexon Ha 3IEKTPOHHBINA JOKYMEHTOOOOPOT B OTHOIIEHWU KaJpPOBBIX
JIOKYMEHTOB  SIBJISIETCSI  TOOPOBOJIbHBIM /11 PAaOOTHUKOB OpraHU3alMU U
OCYUIECTBIISIETCS TOJIBKO MO0 UX MHCbMEHHOMY COTJIACHIO.

2.6. OtcyTrcTBHE corflacusi paOOTHHKA Ha B3aUMOJIEHCTBHUE C paboTodaTeaemM
MOCPEJICTBOM  3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa B OTHOIIEHUH KaJIpOBBIX
JIOKyMEHTOB TPU3HAETCS OTKAa30M paOOTHUKAa OT Takoro B3aumojeicTBusa. llpu
3TOM 3a pabOTHUKOM COXpaHseTCsl IMpaBO JaThb YyKa3aHHOE CoOIJlacue B
NOCJIETYIOLIEM.

2.7. Cornacue Ha B3aUMOJCHCTBHE C paboTojaTesieM MOCPEICTBOM
AJIEKTPOHHOTO JJOKYMEHTOOOOpPOTa B OTHOIIEHUU KaJpOBbIX JOKYMEHTOB HE
TpeOyeTcss OT JWIl, KOTOpble TPHUHATH (MpUHUMAIOTCA) Ha pabory mocne 31
nexkabps 2021 roma u y KOTOpbIX No coctosiHuio Ha 31 gexabps 2021 rona
OTCYTCTBYET TPYIOBOU CTaX.

3. IlepeyeHb JIEKTPOHHBIX JOKYMEHTOB M NlepevYeHb KATeropui
Pa0OTHMKOB, B OTHOLIEHUM KOTOPBIX OCYLIECTBJIAETCS 3JIEKTPOHHBIH
AOKYMEHTO0000pOT

3.1. TlepeyeHb »BIEKTPOHHBIX JIOKYMEHTOB, B OTHOILIEHHH KOTOPBIX
OCYIIECTBIISIETCS DJIEKTPOHHBIN TOKYMEHTOOOOPOT B OpraHU3AIINH:

¢ KaJIPOBBIE JOKYMEHTHI, 0(hOpMIIIEMbIC B COOTBETCTBUHU CO CTaThsiMu 22.1—
22.3 Tpynosoro koaekca Poccuiickoii denepannu;

¢ JOKYMEHTBl TI0 OXpaHe€ TpyJAa, 3a HCKJIOYEHUEM JOKYMEHTOB,
MOATBEPKIAIONINX TTPOXOKIEHNE PAOOTHUKOM MHCTPYKTAXKEH 10 OXpaHe TPya, B
TOM YHCJI€ KOTOPbIE paOOTHUK MOAMKUCHIBAET JTUYHO;



e JOKYMEHTBI II0 00pa30BaTENbHON MAEATEIbHOCTH, 32 HUCKIOYEHHEM TeX,
KOTOpBIE JOJKHBI OBITH O(OpMIIEHBI Ha Oymare B COOTBETCTBUU C IPUKA30M
JUPEKTOpa OpraHu3aluy WK 3aKoHoAaTenbcTBOM Poccuiickoit @enepanuy;

o JOKYMEHTBI, CBSI3aHHBIE C OpraHM3alMel NuTaHus oO0yyarolmmxcs, 3a
UCKIIIOYEHHEM TE€X, KOTOpbIE JOJDKHBI ObITh oOQopmileHBl Ha Oymare B
COOTBETCTBUM C MPUKA30M JAUPEKTOpa OpraHU3aluy WIM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

3.2. Ilepedyenp kaTeropuii pabOOTHHUKOB, B OTHOLIEHUU KOTOPBIX
OCYLIECTBIISIETCS DJIEKTPOHHBIN TOKYMEHTOOOOPOT:

» PaOOTHUKH, CBSI3aHHBIE C O(OPMIICHHEM, MOAMMCAHNEM U 03HAKOMIICHUEM C
KAaJIpOBBIMH JOKyMEHTaMH, JOKYMEHTaMH IO OXpaHe Tpynaa, oO0paboTKon
NEPCOHANBHBIX JAaHHBIX, JOKYMEHTOB 110 OPTraHU3AIMH MUTAHUS 00yUYaIOINXCS;

o IEJJATOTMYECKUE PAOOTHUKHU.

4. Tlopsiaok ocyliecTBJIEHHS 3JIEKTPOHHOI0 I0KYMEHT0000poTa

4.1. 3] y4aCTHUKOB JIEKTPOHHOTO JTOKYMEHTOO0OPOTa CO3JaI0TCA B CiIydae
UX aJpecoBaHus pabOTHUKAM, SIBIAIONIMMCS YYaCTHHUKAMU JJIEKTPOHHOTO
JIOKyMEHTO000pOTa.

4.2. DOJI, ampecoBaHHble pPAOOTHHKAM, HE SIBJISIONIMMCS YyYaCTHUKaMU
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa, MEPEBOAITCS Ha OyMaKHBII HOCHUTEb,
MOANMUCHIBAIOTCA COOCTBEHHOPYYHOM MOJMNKMCHIO OTBETCTBEHHOTO JIMIlA U
HampaBJISIIOTCS ~ aApecary. B cucreme »IEKTPOHHOTO  JTOKYMEHTOOOOpOTa
COXpaHSIETCS AJICKTPOHHAs KOMHS YKa3aHHOTO IOKYMEHTA.

4.3. Tlopsimok TMOANMUCAHUS JTOKYMEHTOB B CHCTEME DJICKTPOHHOTO
JIOKYMEHTOO0O0pOTa JIOKEH COOTBETCTBOBATH MOPSAJIKY MOAMUCAHUS JOKYMEHTOB
Ha OyMa)XHBIX HOCHUTEIISIX, ONPENCICHHOMY B MHCTPYKIIMH IO JIETOMPOU3BOJICTRY,
C y4eTOM OCOOCHHOCTEH, MpeayCMOTPEHHBIX TpymoBbIM KoaekcoMm Poccuiickoit
denepanum.

4.4. B cucreme dJIEKTPOHHOTO JOKYMEHTOO0OpOTa (DUKCUPYIOTCS JaTa U
BpeMs CO37aHusl W OTHpaBKu ]I, ero perucTpanmoHHBIA HOMEp, CBEACHHUS 00
OTIpaBUTeNe JOKYMeHTa ((haMuivs, uMs, OTYeCTBO (TIPU HAJTUYKH), HA3HAUYCHHAS
pOJIb).

4.5. Peructpauus JOKyMEHTOB B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa
OCYIIECTBIISIETCS B COOTBETCTBUU C MPHUHIIMIIOM €IMHON pEruCTpaluy JTOKYMEHTa
(OIHOKpAaTHOCTH  3amucu  WHpoOpMalMu 0  JOKyMeHTe).  JlOKyMmeHT,
3apETUCTPUPOBAHHBIA B CHCTEME AJIEKTPOHHOTO JOKYMEHTOOOOpOTa, HMeEeT
CAUHYI0 PEruCTpallMOHHYIO0 KapTouky aokymeHTa (manee — PKJI), moGammnsroTcs
TOJILKO JOTIOJIHUTENIbHBIE CBEJCHUS O PabOTe ¢ TOKYMEHTOM.

4.6. D]1, MOCTYNHBIIKE MOCIE OKOHYaHUSI pabovero MHA W B MPa3qHUYHBIC
JTHU, PETUCTPHUPYIOTCS B T€UEHUE TIEPBBIX TPEX YACOB CIICAYIOIIETO pabovero JHs.

477. 1lpu perucTpany OTHPABISIEMOr0 OTBETa HA BXOJSALIUNA JTOKYMEHT
(mopyueHne) MCHOJHUTENTh 00s3aH B ycTaHOBJIeHHOM mopsake B PKJ[ ykasath
CCBUIKY Ha HOMEp W JaTy JOKyMeHTa (IOpYy4YeHMs), Ha KOTOPBIA MOATOTOBJIEH
orBeT. [Ilpu sTOoM B o00s3aTeIBPHOM TMOPSAKE B TEKCTE NHChMa (JOKIIana)
MPOIUCHIBAETCA HOMED TOKYMEHTa (TIOpYyYeHHUs), HA KOTOPbIN MOJTOTOBJIEH OTBET.



[Ipu MOATOTOBKE OJHOTO OTBETA HAa HECKOJILKO MOPYYCHHH B TEKCTE MHChMa
IPOIKCHIBAIOTCA Bce mopydeHus u B PKJ] yka3piBaroTcsi CChUIKM Ha BCe HOMepa
JIOKYMEHTOB (IIOPYYEHUI ), HA KOTOPBIC TTOATOTOBJICH OTBET.

4.8. BzanmmogericTBue paOOTHUKOB OpraHU3allMH C CHCTEMOW 3JICKTPOHHOTO
JIOKyMEHTOO0OpOTa, B TOM YHCIIC CO3JaHHE, NMpecoOpa3oBaHHE, IMOMANHMCAHHEC WU
xpa"eHue D/1, ocymecTBIseTCs] B COOTBETCTBUM C MHCTPYKIIMEH pa3paboTyuKa.

4.9. PaboTHUK 0053aH 03HAKOMHUTHCS ¢ Ha3HAUCHHBIM Ha Hero D)l B cucreme
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B TEUYCHHE pPadOdYero IHS, 3a HCKIIOYECHHUEM
JOKyMEHTOB C TIOMETKOM «CpPOYHO», KOTOpPHIC TOJICKAT O3HAKOMIICHHUIO
HE3aMEe TN TEIHHO MOCIIE MOTyYCHUS.

5. Hoanucanue ]I

5.1. [dupextop opraHuzalud WIX PaOOTHUK, HCIOJHSIONUNA  €ro
obsi3anHOCTH, ToanucbiBaeT 3/ YKIII.

5.2. PabotHuku opranuzanuu noanuceiBaor ] YKOIII, 3a uckiroueHuem
3asiBJICHUH, YBEJOMIICHUM, OOpalIeHUl U CIIy>KEOHBIX 3alMCOK, MOIMTUCHIBAEMBIX
MPOCTOM SIEKTPOHHOU MOJIMUCHI0, 0(OPMIIEHHON B COOTBETCTBUU C MHCTPYKITUEH
pa3paboTurKa CUCTEMBI AJIEKTPOHHOTO JJOKYyMEHTO000pOTa.

5.3. KazapoBble JOKyMEHTHl MOJANKCHIBAIOTCS C YYE€TOM OrPAHHYEHUU,
YCTaHOBJICHHBIX cTaTber 22.3 TpynoBoro kogekca Poccuiickoit denepanumu.

5.4. D]l mnoanuceIBaeTCI B JCHb €r0 CO3JaHMS, WCIIOJHCHHUS HIIN
YTBEPXKIEHUSI — B 3aBUCUMOCTH OT Ha3HA4Y€HUsI JOKYMEHTa M Ha3HAYEHHOU poJiv
auna, padoraroniero ¢ /1, B cuctemMe 3JeKTPOHHOTO T0KYMEHTO000pOTa.

5. UnpopmanmnoHHas 6€30MaACHOCTH M KOHTPOJIb 00padoTkm J/]

6.1. UudopmarmonHasi 0e30MacHOCTh MPHU OCYIIECTBICHUH JIIEKTPOHHOTO
JIOKYMEHTO000pOTa obecrieunBaeTCs KOMILIEKCOM TEXHUYECKHUX u
OpraHU3alMOHHBIX MEPOTPUSTHUH.

6.2. K TexHM4ecKkuM MepONpUSTUSIM OTHOCSTCSL:

e OpraHM3alMsl U MCIOJIIb30BAHUE CPEACTB 3alUThl MHPOPMAIMK B MOJTHOM
o0beMe UX PYHKIMOHAIBHBIX BO3MOXKHOCTEH;

« 00ecrieueHre HEeJI0CTHOCTH 00pabaThiBa€MbIX JIaHHBIX;

o O0ecrieueHre aHTUBUPYCHON 3alTUTHl HH(POPMAITUH.

6.3. K opranu3aiimoHHbIM MEPOTIPUSATUSM OTHOCSTCS:

¢ KOHTPOJIb  BBITIOJIHEHUS  TPeOOBaHWMI  HOPMATHBHBIX  JOKYMEHTOB,
periaMeHTUPYIOIIUX 0OecTiedeHre 3aluThl UH(POpMAIUK;

o OTIpE/ICTICHUE JOIKHOCTHBIX TV Y4aCTHUKOB AIIEKTPOHHOTO
JOKYMEHTOO0OpOTa W OpraHm3aropa  3JEKTPOHHOTO  JOKYMEHTOOOOpOTa,
OTBETCTBEHHBIX 3a 0OeCTieueHre MHPOPMAITMOHHOM 0€30MMaCHOCTH;

¢ YCTAHOBJICHHE TIOPSAKAa PE3EPBHOTO KOMHUPOBAHMS, BOCCTAHOBJICHHS U
apXWBHUPOBaHUA 0a3 TaHHBIX;

e opopMIIEHHE [JIOMYyCKa MJisi TPOBEACHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paboT MPOrpaMMHO-TEXHUYECKUX CPENICTB.



6.4. Kontpons ¢opMupoBaHusi, nepenayd U ucnojHeHus ][ BO3JIokeH Ha
aBTOpa KOHKpeTHOro D/ u pyKkoBOAMTENS OT/AENA, B KOTOPOM paboTaeT pabOTHUK,
WM €r0 HEMOCPEACTBEHHOTO PYKOBOIUTENS.

6.5. KoHTpo1b HCTIOTHEHUS AIEKTPOHHBIX JOKYMEHTOB BKIIIOUAET B CEOs:

¢ IOCTAHOBKY 3JIEKTPOHHOTO JIOKYMEHTA Ha yUET;

¢ MOHUTOPUHT MCTIOJHEHUSI KOHTPOJBHBIX MOPYYEHUHN TOKYMEHTA;

¢ I3MEHEHHE KOHTPOJIbHBIX CPOKOB UCIIOTHEHHUSI JIEKTPOHHOTO TOKYMEHTA;

o CHSITHE UCIIOJIHEHHOTO 3JIEKTPOHHOTO JJOKYMEHTA C KOHTPOJIS;

e AHAJIM3 X0/1a UCIIOJIHEHHS 3JIEKTPOHHOTO IOKYMEHTA.

6. Iopsinok popmupoBanus aena u xpaneHust /1

7.1. Ucnonnennsie DJ] cucTEeMaTU3UPYIOTCA B J€jla B COOTBETCTBUM C
HOMEHKJIaTypol Jen opraHusanuu. I[Ipm CoOCTaBI€HHMM HOMEHKIIATYpPbhl €]
YKa3bIBAETCS, UTO JIEJI0 BEAETCS B JIEKTPOHHOM BHUJIE.

7.2. DNeKTpOHHbIE JOKYMEHTHI I1OCJIE€ UX UCIIOTHEHUS MOJJIEKAT XPAHEHUIO B
CUCTEME 3JIEKTPOHHOTO TIOKYMEHTO000pOTa B TEUEHHUE CPOKOB, MPEAYCMOTPEHHBIX
3aKOHO/IAaTEIbCTBOM I aHAJOTMYHBIX JOKYMEHTOB Ha OYMa)KHbIX HOCUTEIISX.

7.3. Tlocne wucTedeHHs] YCTAHOBJIEHHOTO CpOKa XpPaHEHUS HIJIEKTPOHHBIX
JOKYMEHTOB HAa OCHOBaHMM AaKTa O BBIACICHHMH UX K YHUYTOXKEHUIO,
O(QOpPMJIEHHOTO M YTBEPKIECHHOTO B YCTAaHOBJICHHOM MOPSJAKE, YKa3aHHBIE
ANIEKTPOHHBIE JIOKYMEHThl U HuH(poOpMamuss O HHUX, 3aQUKCHpOBaHHas B
ANEKTPOHHBIX KapTOYKax, MOJJIEKAT YHUUYTOKEHUIO (YHAJICHHIO M3 CHUCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO000pOTA).

7. Cayuyam, npu KOTOPBIX Jonmyckaercs opopmienue I Ha GyMaKHOM
HOCHTEJe

8.1. JlokymeHThI, co3/jaBaeMbleé B CHUCTEME DJIEKTPOHHOTO JTOKYMEHTOOOOpOTa,
ogopMIIsIIOTCSI HA OyMa>KHOM HOCHUTEJE B CITydasx:

¢ €CJIM OHM TO/JICKAT TMOAMUCAHUI0 PaOOTHUKOM, KOTOPBIH OTKa3aycs OT
nepexoja Ha B3aMMOJIEHCTBHE C pabOTOJATENIeM TMOCPEIACTBOM JIJIEKTPOHHOTO
JIOKYMEHTO000pOTa;

e €CJTM CHCTEMa JJICKTPOHHOTO JOKYMEHTOOOOPOTA BBINLIA W3 CTPOSI M HE
TIO/IJIC)KUT MCIIPABIICHUIO B CPOK, HA3HAYCHHBIN JIJI1 MCTIOJIHCHUS W TIOIITHCAHHMS
Ol

e €CJTM 3TO TPEOYETCS B COOTBETCTBHH C MPUKA30M JUPEKTOpPA OpPTaHHU3aIUH,
JOKaJTbHBIMA HOPMATHUBHBIMH aKTaMH OpPTaHM3AIlMd WA 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

8. OTBETCTBEHHOCTH NMPHU PadoTe B CUCTEME IJIEKTPOHHOTO
AOKYMEHT0000poTa

9.1. OrnpaButens /] HeceT OTBETCTBEHHOCTh 33 COAEPKAHUE IEKTPOHHOTO
JIOKYMEHTa, pEKBU3UTOB, aJJpecalliio, Ka4eCTBO U KOJIMYECTBO BIOKEHUII.

9.2. Ilonyuatenp D/ HECET OTBETCTBEHHOCTh 32 HEUCIIOJIHEHUE JOKYMEHTA B
YCTaHOBJICHHBIN CPOK, HEBHECEHUE WIJIM HECBOEBPEMEHHOE BHECEHHE CBEICHUH B



DIIEKTPOHHYIO KapTouyky OJI, omuOKu, AOMYyIIEHHbIE TPU PETUCTpAllUN U
HENpaBWJILHOM HarpaBienuu J/] anpecary.

9.3. PykoBoauTeNnu HECYT MEPCOHAJIBHYIO OTBETCTBEHHOCTH 33 COONIOJCHHE
[TomoskeHust TOTIMHSIOIIMMHECS UM PAaOOTHUKAMH.

9.4. PykoBoauTenu Mpy yBOJIBHEHUH PaOOTHUKOB M O(POPMIICHUH Ha padoTy
HOBBIX MO TYMHEHHBIX pabOTHHUKOB o0ecreunBaroT
yaajieHue/m3Menenrne/ohopMIICHHE YIETHOW 3amucy pabOTHHUKA B TEYCHHE ABYX
pabouux AHEW C AaThl YBOJBHEHHUS PAOOTHHWKA WM TpHeMa Ha padOTy HOBOTO
paboTHUKA.

9.5. 3amecturens AUPEKTOpa TPOBEPSET HAJIUYHE Y  YBOJBHICMBIX
paOOTHUKOB  He3aBepHIeHHBIX ) ®W  mpuHUMaeT Mepsl 10 WX
WCITOJTHCHHUIO/3aBEPIICHUIO B TEUYCHHE TpeX pabodmX JHEW C aThl YBOJIHHEHHS
PaOOTHUKOB.
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